
Application for Southeast Solar Train-the-Trainers Program 
Page 1 

 

Application to Attend the 

Southeast Solar Training Network  

Train-the-Trainers Program 

Introduction 

Through a joint partnership with the U.S. Department of Energy and the Florida Solar Energy 

Center FSEC), the State of Alabama has been given an opportunity to select individuals to attend 

a Southeast Solar Training Network (SSTN) solar technologies train-the-trainer program at the 

Florida Solar Energy Center in Cocoa, Florida.  

The intent of this program is to provide solar water heating (SWH) and photovoltaic (PV) 

training to faculty at various State of Alabama educational institutions who show a strong 

commitment to use this training to assist them in developing solar curriculum and courses at their 

respective institutions.  The program is designed to train the selected faculty in photovoltaic and 

solar water heating system technologies.  Individuals will be selected to attend one of the two 

training programs.   

For further information on the Southeast Solar Training Network, please see:  

http://www.fsec.ucf.edu/en/education/southeast_training_network/index.html 

Requirements 

To apply to attend the Southeast Solar Training applicable candidates must first meet these basic 

administrative requirements: 

1. Complete an Application Form (application for consideration only) 

2. Candidate must have a college degree and indicate their education background.   

3. Be at least 18 years of age. 

4. Meet educational prerequisites 

5. Complete a W-9 (if selected for participation) 

6. Acknowledge reimbursement stipulations listed below 

Qualifying Requirement Categories to apply for Selection to Attend the Southeast Solar 

Training Institute at the Florida Solar Energy Center in Cocoa, Florida   

The candidate must demonstrate that he/she meets the following minimum entry requirement: 

1) Candidate is an instructor or a member of the educational staff of a credited 

Alabama educational institution (University, postsecondary institutions, career 

technical centers, etc.) and has a valid college degree. 

 

2) Applicant’s educational institution must demonstrate a commitment to begin an 

educational training program in PV or SWH systems or indicate that they plan on 

http://www.fsec.ucf.edu/en/education/southeast_training_network/index.html
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incorporating solar into energy encompassing curriculum. 

 

3) Applicant must verify that he/she has a background in electrical or electronic (for 

PV) and plumbing or HVAC (for SWH) or that they are involved in coursework at 

their educational institution that pertains to renewable energy.   

 

4)      Applicant must be a member of an educational institution but this does not preclude 

them from being a licensed contractor in good standing in solar or construction-

related areas with the State of Alabama.  Note that some of the Career Technical 

school instructors will fall in this category.   

Ancillary requirements for this program that can be ascertained by the Energy 

Office with consultation of parties involved: 

1. Candidate must specify that they reside/work in a location within the State that 

has ongoing or potential for solar industry activity.  (Provide a brief 

description) 

 

2.   Applicant must verify if their local utility has or plans to initiate a solar 

program. 

Types of training programs that may submit candidate’s names include but are not limited to: 

1. Any accredited University, Postsecondary institutions /Community college   

2. Apprenticeship training programs   

3. Career Technical Education training programs  

Training Dates (Tentative) 

Photovoltaic (PV) - October 25-28  Solar Water Heating (SWH) – November 8-10 

   

Expenses   

The candidates will be responsible for up-front cost but will receive reimbursement from the 

Southeast Solar Training Network upon successful completion of the training.  Course tuition 

($1300) for photovoltaic, and ($750) for solar water heating will be paid by the Southeast Solar 

Training Network Program and selected trainees will not have to pay out-of-pocket tuition 

expenses unless selected trainees do not comply with the expense criteria below (eligible 

expense reimbursement guidance – page 3) or fail to complete class due to failure to attend or 

other inexcusable, unforeseen reason. 
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Expenses that may be incurred and reimbursement that will be allowed are listed below:   

 Airfare, airline tickets, must be economy or coach class.  Business class is not permitted 

and will not be reimbursed. 

 Travel to the airport (cost of taxi, shuttle, etc.) or if private vehicle is used reimbursement 

will be paid at $.445 per mile.  Tips for taxi will be reimbursed up to 15% of fare. 

 Meal allowance each day (no alcohol) is: breakfast – $6.00, lunch- $11.00, dinner -

$19.00 (tip for server should not be more than 15%). (Note that breakfast and lunch will 

be provided during the workshops.) 

 Hotel accommodations – Selected trainees will be responsible for making their own 

room reservations.   Rooms should be at a reasonable single room rate and the final bill 

should have zero balance.   

 Rental Car – If one is needed, a rental car can be requested from the Southeast Solar 

Training Network.  This cannot be done before airline travel has been reserved.  Car 

rentals must go through Avis since the State of Florida has a contract with that company 

for rentals.  

 Incidentals – Tolls, parking, gas, tips for bellman or skycap of $1.00 up to five bags.   

 Original receipts will be required for everything.  Meals will be reimbursed at specified 

amount except when they are provided by the Southeast Solar Training Network 

workshop. 

Once travel is completed and ALL receipts are received, paperwork will have to be submitted to 

the Florida Solar Energy Center, c/o Southeast Solar Training Network, 1679 Clearlake Road, 

Cocoa, Florida 32922, and reimbursement could take approximately 3 weeks. 

Preliminary Application 

 

Complete the following applications (A and B) and return to: 

Please mail applications to:  ADECA, Energy Division   

Attention:  Application for Solar Train-the-Trainers 

PO Box 5690 

Montgomery, Alabama 36103-5690 
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A.  Application to Attend Southeast Solar Training Network Train-the-Trainers Program 

First Name  Last Name  

Organization  Title  

Mailing Address  City, State, 
Zip 

 

Phone Number  Fax Number  

Email Address    

The candidate must demonstrate in writing or documentation that he/she (as well as their 

educational institution when applicable) meets the following minimum entry requirements: 

1. Candidate is an instructor or a member of the educational staff of a credited Alabama 

educational institution (University, Postsecondary institution, Career Technical 

Center, etc.).  This can include full time, part time, as well as adjunct instructor. 

 

 

2. Candidate must have a college degree and indicate their education background.   

 

 

3. Applicant’s educational institution must demonstrates a commitment to begin an 

educational training program in PV or SWH systems or indicate that they plan on 

incorporating solar into broad energy encompassing curriculum.  Please be 

descriptive and provide supporting documentation.    

 

 

4. It is desirable that applicant has a background in electrical or electronic (for PV) and 

plumbing or HVAC (for SWH) or that they are involved in coursework at their 

educational institution that pertains to renewable energy.  Please list background and 

coursework. 

 

The Energy Division of ADECA would like for each applicant to specify before applying that 

each of the following requirements are met.  Candidate may submit additional information 

regarding the questions below but if questions 1 and 2 and Section B is not complete, application 

may not be qualified.   

1) Candidate must specify that they reside/work in a location within the State that has 

solar industry activity.  (Brief description of solar activity/potential) 

 

 

2) Applicant must verify if their local utility has or plans to have a solar program. 
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Applicants are required to provide the above information as well as the Educators participating in the Southeast 

Solar Training Network Instructor Information:   for instructor(s) that are to be trained at the Florida Solar Energy 

Center form below.  (Note:  Completing this form does not signify that the candidate has been accepted into the 

program, evaluation purposes only.) 

B.  Instructor Information: for instructor(s) that are to be trained at the Florida Solar Energy 

Center 

School: 

 

School Address (Street, City, Zip): 

 

Instructor Name: 

 

Educational Background:  Institution, degree(s), year, any special related training: 

  

  

  
Departmental Program: 

 

Instructor Address if different than above: 

 

Instructor Phone: 

 

Instructor Fax: 

 

Email address: 

 

Department Name: 

 

Department Program (Electricity, HVAC, AS, etc.): 

 

 
Current educational discipline of person to be trained (i.e., teaches electricity, electronics, plumbing, 

HVAC, etc., courses.  List all.): 

 

 
General comments: 

 

 

 

  



Application for Southeast Solar Train-the-Trainers Program 
Page 6 

 

Workshops have been scheduled for the following dates.  If accepted to this program which technology 

and workshop date would you select? (Please place an x by the date – if you are applying for both 

trainings two applications will need to be submitted.) 

Solar Water Heating     Nov 08, 2010 -Nov 10, 2010 

Photovoltaic  Oct 25, 2010 - Oct 28, 2010 

Additional information: 


